NON-DISCLOSURE AGREEMENT
(For Project Personnel)

This Non-Disclosure Agreement (“Agreement”) is entered into this ___ day of ___________, 20___, by and between:

[Name of Project Leader], with principal office at [Implementing Division / Department / Institute, College / School / Unit], University of the Philippines Visayas, Miagao, Iloilo, herein referred to as the “Disclosing Party,”

and

[Name of Project Personnel], residing at [Address], herein referred to as the “Receiving Party.”

Collectively referred to as the “Parties.”

1. PURPOSE
The Receiving Party has been engaged as [Position] under the project entitled “[Insert Project Title]”, implemented by [Insert Implementing Unit/Division], and may have access to confidential and proprietary information. This Agreement is intended to prevent the unauthorized disclosure of such information.

2. DEFINITION OF CONFIDENTIAL INFORMATION
For the purposes of this Agreement, “Confidential Information” includes, but is not limited to:
· Research data, methodologies, and findings
· Technical procedures and protocols
· Financial information and funding details
· Project reports, drafts, and internal communications
· Personal information of project participants or collaborators
· Any other information designated as confidential by the Disclosing Party

3. OBLIGATIONS OF THE RECEIVING PARTY
The Receiving Party agrees to:
· Maintain the confidentiality of all Confidential Information
· Use the Confidential Information solely for the purposes of the project
· Not disclose Confidential Information to any third party without prior written consent
· Take reasonable precautions to protect the confidentiality of the information
· Return or destroy all Confidential Information upon termination of engagement or upon request

4. EXCLUSIONS
Confidential Information does not include information that:
· Is or becomes publicly known through no breach of this Agreement
· Is disclosed with the prior written approval of the Disclosing Party
· Is required to be disclosed by law or court order, provided that the Receiving Party gives prompt notice to the Disclosing Party

5. TERM
This Agreement shall remain in effect during the term of the project and shall continue thereafter unless terminated in writing by the Disclosing Party. The obligation of non-disclosure may remain in effect indefinitely, subject to the mutual agreement of the parties.

6. BREACH AND REMEDIES
Any breach of this Agreement may result in disciplinary action, termination of engagement, and/or legal remedies available under applicable laws.

7. GOVERNING LAW
This Agreement shall be governed by and construed in accordance with the laws of the Republic of the Philippines.

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first above written.

 
	
	
	

	[NAME OF PROJECT PERSONNEL]
	
	[NAME OF PROJECT LEADER]

	Receiving Party
	
	Disclosing Party




	Signed in the presence of:

	


	[NAME]
Department / Unit / Institute Head





ACKNOWLEDGMENT

	REPUBLIC OF THE PHILIPPINES)
	

	
	) S.S.




BEFORE ME, a Notary Public for and in the above jurisdiction on _____ day of ______________, personally appeared and presented to me their respective competent identification documents, to wit:

	NAME
	VALID ID
	DATE ISSUED
	PLACE ISSUED

	
	
	
	

	
	
	
	



Known to me to be the same persons who executed the foregoing Non-Disclosure Agreement, and they acknowledged to me that the same is their true and voluntary act and deed.

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my notarial seal on the date and place first above written.						



Notary Public 


Doc. No.  _____;
Page No. _____;
Book No. _____;
Series of 2025

Note: Please complete this form in 5 copies (for the personnel, Project Leader, Unit, OVCRE, and Notary Public) for documentation purposes. Notarization of this document is currently optional, unless a memorandum from OVCRE is officially issued requiring it.
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