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University of the Philippines Visayas
OFFICE OF THE VICE CHANCELLOR FOR RESEARCH AND EXTENSION
		New Administration Building, Miagao, Iloilo	

	Direct Tel./Fax no. +63 (33) 3158382
	
	Email: ovcre.upvisayas@up.edu.ph
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APPLICATION FOR RESEARCH GRANT

	A. Research Window Applied For:

	☐ Regular In-house Research
☐ Mentored Research (MR)	
☐ Leveraged Research (LR)

	☐ Small Budget In-house Research Grant (SBIRG)
☐ REPS Seed Research Grant


	B. Project Title:

	

	C. Main Proponent Information

	Full Name (Surname, First Name, MI):
	

	Sex at Birth:      ☐ Male    ☐ Female
	Position Title:

	Highest Degree:
	Specialization:

	Dept / Institute:
	College / School / Unit:

	Email address/es:
	Contact Number/s:

	Appointment Status of Main Proponent:

	☐ Permanent / Tenured
	☐ Temporary
☐ Regular    ☐ Substitute    ☐ Contractual

	Co-proponent Information (write NA if not applicable; insert additional rows as needed)

	Full Name (Surname, First Name, MI):
	

	Sex at Birth:      ☐ Male    ☐ Female
	Position Title:

	Highest Degree:
	Specialization:

	Dept / Institute:
	College / School / Unit:

	Email address/es:
	Contact Number/s:

	Appointment Status of Main Proponent:

	☐ Permanent / Tenured
	☐ Temporary
☐ Regular    ☐ Substitute    ☐ Contractual

	Mentor (write NA if not applicable)

	Full Name (Surname, First Name, MI):
	

	Sex at Birth:      ☐ Male    ☐ Female
	Position Title:

	Highest Degree:
	Specialization:

	Dept / Institute:
	College / School / Unit:

	

	D. Implementing Unit:

	Cooperating Agency (write NA if not applicable):

	

	E. Budgetary Requirement:

	Other Funding (write NA if not applicable):

	

	F. Project Duration (in months):           .
	Start Date:                               .
	End Date:                              .

	
	
	

	G. Endorsements: 

	

	Institute Director / Div / Dept Chair
	College / School / Unit Head

	Name:
	Name:

	
Signature: ___________________________________
	
Signature: ________________________________

	Date: __________________
	Date: __________________

	

	H. Recommending Approval: Vice Chancellor for Research & Extension

	[bookmark: _Hlk201516929]Name:

	
Signature: ___________________________________

	Date: __________________



FULL PROPOSAL CHECKLIST

	Project Title:  

	

	Submit to the OVCRE through channels the following:
☐ Letter of intent addressed to the OVCRE
☐ Accomplished application for research grant form
☐ Accomplished full proposal form
☐ Executive Summary
☐ General and Specific Objectives
☐ Sustainable Development Goal/s Addressed
☐ Gender and Development (GAD) Score
☐ HGDG Checklist with GAD Score (MS Excel Sheet)
☐ Review of Literature 
☐ Research Strategy and Methodologies
☐ Introduction
☐ Significance and broader impact
☐ Innovation and intellectual merit
☐ Strategy and Methodologies
☐ Bibliography
☐ Expected Results / Output of Project 
☐ Personnel Requirement 
☐ Sustainability Plan 
☐ Workplan Schedule
☐ Budgetary Requirement 
☐ Risks Management Plan
☐ Suggested External Peer Reviewers 
☐ Other Ongoing Projects being handled by the Project Leader
☐ Acceptance of Conditions
☐ Updated curriculum vitae highlighting relevant research or extension experience of proponent/s
☐ Proof of ethics review clearance or appropriate endorsement, if applicable
☐ Permits for bioprospecting activities and sample collection, if applicable

The OVCRE will NOT process incomplete documents. Please ensure that information and supporting documents are complete before submission.




FULL PROPOSAL FORM

	Project Title:  

	

	EXECUTIVE SUMMARY 
(Concise description of the proposed research, not more than 1 page)
For SBIR grant: State the title of 1 unified research that can umbrella three (3) related sub-studies.  


	GENERAL AND SPECIFIC OBJECTIVES 
(Not more than 1 page)
For SBIR grant: State the overarching goal of the unified research project. Then, enumerate the specific objectives that correspond to the individual sub-studies under the unified project. Each objective must clearly define the purpose and scope of the sub-study, and collectively demonstrate coherence with the general objective.

Study 1: 
Student Name/s: 
Specific research question: 

Study 2: 
Student Name/s: 
Specific research question: 

Study 3: 
Student Name/s: 
Specific research question: 


	SUSTAINABLE DEVELOPMENT GOAL/S ADDRESSED:

	☐ SDG 1 – No Poverty
☐ SDG 2 – Zero Hunger
☐ SDG 3 – Good Health and Well-being
☐ SDG 4 – Quality Education	
☐ SDG 5 – Gender Equality
☐ SDG 6 – Clean Water and Sanitation
☐ SDG 7 – Affordable and Clean Energy
☐ SDG 8 – Decent Work and Economic Growth
☐ SDG 9 – Industry, Innovation and Infrastructure

	☐ SDG 10 – Reduced Inequalities
☐ SDG 11 – Sustainable Cities and Communities
☐ SDG 12 – Responsible Consumption & Production
☐ SDG 13 – Climate Action
☐ SDG 14 – Life Below Water
☐ SDG 15 – Life on Land
☐ SDG 16 – Peace, Justice and Strong Institutions
☐ SDG 17 – Partnerships for the Goals


	GENDER AND DEVELOPMENT (GAD) SCORE: _________
All project proposals shall be subject to evaluation using the Harmonized Gender and Development Guidelines (HGDG) tool. A minimum score of 4.0 is required for funding eligibility and endorsement by the OVCRE. (Refer to separate MS Excel sheet for the HGDG Checklist.)

	REVIEW OF LITERATURE 
(Provide a comprehensive review of existing research related to the project, including studies conducted locally and internationally, as well as prior work by the proponent. The review should clearly demonstrate how these efforts relate to or complement the proposed study.)


	RESEARCH STRATEGY AND METHODOLOGIES (There is no limit to the length of this section.)
A. INTRODUCTION
Significance and broader impact
· Describe the significance of the problem the proposed project seeks to address.
· Explain how achieving the project’s objectives will advance knowledge, enhance technical capacity, or transform existing practices or systems within the field.
· Highlight the potential of the project to catalyze change in concepts, methods, or applications relevant to the discipline.

Innovation and intellectual merit
· Describe how the proposed project challenges or seeks to shift current paradigms, practices, or systems.
· Describe any novel theoretical concepts, approaches or methodologies, instrumentation or interventions to be developed or used, and any advantage over existing options.
· Explain how the project refines, enhances, or applies these elements in new or improved ways.

B. STRATEGY AND METHODOLOGIES
· Describe the overall research strategy, including the methodologies to be employed in achieving the project’s specific aims. Cite relevant references to support the chosen approaches. Where applicable, detail plans for data collection, analysis, interpretation, and resource sharing.
· Identify any hazardous procedures, materials, or situations, and outline safety precautions. Indicate any required ethics clearances and permits necessary to conduct the project. 


	BIBLIOGRAPHY 
(List all references used in the preparation of this document, including the Review of Literature.)


	EXPECTED RESULTS / OUTPUT OF PROJECT 
(List down and describe in detail all the expected results / output of the project.)

☐ One (1) full research article WOS-indexed / Scopus-listed journals (indexed/listed at time of publication)
☐ Invention disclosure / Patent or patent application / Intellectual property assets
☐ Community-tested extension or policy-oriented output
☐ Output with societal impact (public good / public service, private good / private enterprise)
☐ Other academic outputs: ______________________ (e.g., mentoring, participation in conferences, development of science communication materials and IECs for public and stakeholder engagement) 


	PERSONNEL REQUIREMENT 
(Define the role and responsibilities of project leader / main proponent, co-proponents, and hired personnel. Include % time each will commit to the project, considering current activities / commitments at UPV.)

	Position
	% Time Devoted to the Project
	Responsibilities

	Project Leader
	
	

	
	
	

	
	
	


 

	SUSTAINABILITY PLAN 
(Describe how the project will be sustained beyond the duration of the grant.)


	WORKPLAN SCHEDULE (Refer to separate sheet for the table.)


	BUDGETARY REQUIREMENT (Refer to a separate sheet for the line-item-budget table.)


	
RISKS MANAGEMENT PLAN (Refer to a separate sheet for the table.)


	SUGGESTED EXTERNAL PEER REVIEWERS 
(List at least three researchers who are recognized experts in the field relevant to the proposed project. For each, provide their full name, institutional affiliation, and email address. These individuals must be competent to evaluate both the technical merit of the proposal and the qualifications of the proponents.)

	Name
	Affiliation
	Contact information

	
	
	

	
	
	

	
	
	


 

	OTHER ONGOING PROJECTS BEING HANDLED BY THE PROJECT LEADER:
(Indicate whether the main proponent / project leader is currently engaged in other research projects. For each, provide the project title, funding agency, role in the project, and timeline.)

	Title of the Project
	Funding Agency
	Involvement in the Project
	Project Timeline

	
	
	
	

	
	
	
	


 

	ACCEPTANCE OF CONDITIONS

I hereby agree to comply with all terms and conditions that the University of the Philippines Visayas may prescribe regarding the grant of assistance for this project proposal, as stipulated in the contract to be executed between the parties.


	Name of Main Proponent:

	
Signature: ___________________________________

	Date: __________________

	





	Project Title:  

	Main Proponent:

	Project Duration (in months): 
	Start Date:
	End Date:

	

	WORKPLAN SCHEDULE
(Provide a detailed schedule of project activities that aligns with the project’s objectives. For each activity, indicate the expected outputs and specify the quarters (Q1–Q4) during which the activity will be carried out.)

	Objectives
	Target Activities
	Y1
	Expected Outputs

	
	
	Q1
	Q2
	Q3
	Q4
	

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	


 

	LINE-ITEM-BUDGET
(The proposed budget should not exceed the maximum allowable amount specified in the Implementing Guidelines for the respective OVCRE funding window. It must be carefully planned and thoroughly justified to reflect the efficient and strategic use of project resources. Add an additional column for other funding sources, if applicable, to reflect co-financing or complementary support beyond the OVCRE grant.) 

	Category / Item
	Amount (PhP)
	Basis of Calculation and Other Details

	PERSONAL SERVICES (PS)
	
	

	Proponent* (Omit if not applicable.)
	
	

	
	
	

	SUBTOTAL FOR PS
	
	

	MAINTENANCE AND OTHER OPERATING EXPENSES (MOOE)
(Insert additional rows as needed.)
	
	

	Chemicals and Laboratory Supplies
	
	

	Professional Service (Contracted Services)
	
	

	Software Subscription Fee
	
	

	SUBTOTAL FOR MOOE
	
	

	GRAND TOTAL 
	
	


* This must be clearly indicated in the Personnel Requirement.


	Submitted by:
	Endorsed by:
	Approved by:

	

	
	

	Name & Signature
Main Proponent
	Name & Signature 
College / School / Unit Head
	Name & Signature 
VCRE, UP Visayas

	Date: ___________
	Date: ___________
	Date: ___________
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	Project Title:  

	

RISKS MANAGEMENT PLAN
(Identify key risks that may affect the successful implementation of the project. For each risk, describe strategies for prevention and monitoring, mitigating actions if the risk materializes.)

	Project Objective
	Risk
	Effect
	Impact on Timeline 
(Low, Med, High)
	Impact on Budget
(Low, Med, High)
	Probability
(Low, Med, High)
	Mitigation / Action Plan

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	


.



